


If an employee transfers to another program and/or institution, they must re-apply for the Doctoral Tuition Assistance
Program. Acceptance into the program the initial time, does not guarantee acceptance again.

Requests for reimbursements for the Doctoral Preparation Assistance program are processed through the Office of
Institutional Effectiveness. The Employee seeking reimbursement will submit a copy of his/her grades and an
itemized bill for the semester or quarter in which he/she is seeking reimbursement of funds within a reasonable
timeframe after the semester or quarter has concluded. The Office of Institutional Effectiveness will then complete a
Travel and Expense Report for one half of that semester's/quarter’s tuition (fees are not eligible for reimbursement
through this program) and submit to the Accounts Payable department for payment. Please note, reimbursement is
issued only for courses in which the applicant has received a passing grade.
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